ON CHAPTER LETTERHEAD

Chapter address 

Date

Alpha Phi Omega National Co-ed Service Fraternity was founded in 1925 at Lafayette College in Easton, Pennsylvania.  The members live by the three cardinal principles of Leadership, Friendship and Service.  Alpha Phi Omega is open to all college students, and it has grown to over 369 active Chapters with over 377,000 members in the United States and has expanded to three other countries.  

When we joined Alpha Phi Omega, we dedicated ourselves to helping make our world better, one project at a time, volunteering in four fields of service, “service to the community, service to the campus, service to the nation, and service to the fraternity”.  We, and Chapters across the nation, volunteer with thousands of organizations each year such as Habitat for Humanity, Big Brothers Big Sisters, the American Red Cross, Special Olympics, Boy Scouts of America, Girl Scouts USA, countless food banks, children’s charities and health care organizations.  The __(name)______ (Chapter/Petitioning/Interest Group) here at ____(school)______________ also works tirelessly to enrich the campus community as well.  The ________ (Chapter/Petitioning/Interest Group) has been serving the ___(city)________ community and the ____(school)___________ campus for __________ years. 

Because of our strong record of service entering our 84th year, Alpha Phi Omega has forged partnerships with America’s Promise, Youth Service America, Better World Books  and Camp Fire USA, Boy Scouts of America, Girl Scouts, USA and actively supports our students to apply for The President's Student Service Award. We have also been recognized by the Points of Light Foundation.
Alpha Phi Omega provides leadership educational and service opportunities for its students by holding Sectional, Regional and National Conventions. We have a great opportunity ahead of us to attend our next National Convention in Atlanta, GA December 27th-30th, 2010. 
The biennial National Convention is the pinnacle event for the fraternity.  Over 2,000 Brothers from across the country and the world gather to attend workshops, participate in service projects, spend time learning about other Chapters and deciding the Fraternity’s course of action for the next two years in the legislative sessions. 
The four-day conference provides students the opportunity to develop their own leadership skills by attending workshops, seminars and roundtables on topics such as membership recruitment and retention, communications and public speaking skills, officer training, public relations, fundraising, leadership styles, Parliamentary Procedure, conflict resolution, and interpersonal skills. There are also workshops on volunteer service dealing with topics such as planning and implementing a campus wide service project, working with youth, and working with non-profit organizations.  These workshops are taught by professional facilitators and volunteers alike.  
After attending a National Convention, students take these skills back to their local communities and plan better service projects, and more effectively run their Chapters.  Having learned about the benefits of service to those they help, they also learn about themselves and their place in humanity.  
Each Chapter is required to have two Voting Delegates for the legislative session. The highest authority in the Fraternity is the National Convention legislative body that convenes every two years, so this is a position with a major responsibility. Our two elected Voting Delegates are ___________ and _____________.  We also plan on sending (insert # here) non-Voting Delegates who will be attending the workshops and service projects and taking notes to bring back to our Chapter. 

Cost of Registration
 and two Banquets:  $144
The convention hotel is the Hyatt Regency in downtown Atlanta and the expected price is $79.00/room per night, plus tax. We will need ____ rooms. 

Transportation

$_____________

As you can see the relatively small costs are far outweighed by the benefits to be gained by the Chapters and the members who attend the convention. From past experiences, those who attend the convention come back rejuvenated and full of ideas, and that in turn rubs off on our other members.  These experiences and the information learned makes our Chapter stronger and better prepared to face the challenges of a student volunteer organization and serving our campus and community. 
Therefore, we are seeking total funding for (# of people and amount). 
We thank you for your consideration.  Please do not hesitate to contact me if you have any questions. If we can ever be of service to (insert school name here) please do not hesitate to contact us. Service is what we do!
Sincerely,

Name

Alpha Phi Omega, ________ Chapter/group

Chapter Position 

Contact info: address, phone number, email 
Chapter/Petitioning/Interest Group website 

www.apo.org (include so that they can check out the National Convention website)
Chapter webpage

